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Register for StudentTranscripts

Register for the StudentTranscripts  Service

Tip: PEN, First Name, Last 
Name and email are 
mandatory fields and must be 
correctly entered to avoid 
delays
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Authorize Data Collection

Read the Data Collection to complete the process.
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Email Verification

An email confirmation will be sent to activate registration.

Click on link to link the newly 
created BCeID to the students 
STS account.
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Logon with the BCeID 

Read the Data Collection to complete the process.
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Main Student Dashboard following 
authentication and authorization

Student Dashboard
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Privacy consent 
activates links below

Send Transcript to PSI

Send PDF Transcript or 
Send Printed Transcript

Send/Order your Transcript
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Select one or more 
institutions

Step 1 – Search for PSI
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Step 1 – Search for PSI

• Select different search options – i.e. province

Select one or more 
institutions

Johnathan Academy



Choose Send Option

Students can choose how they want to send their 
transcript to the post-secondary institutions they 
have selected; note the delivery method is 
dependent on the Post-Secondary Institution.
Currently the defaults are set to:
• Send final marks when they are available: 

displayed when the post-secondary 
institution only receives printed copies of 
transcripts; your final marks will be mailed in 
July

• Send interim and final marks when they are 
available: interim marks are sent 
electronically in May and final marks are sent 
electronically in July.  This option will only be 
displayed for current students and is not 
available to former students.

If the student wants to ‘send my printed 
transcript now”, then they will need to change 
their selection from the current default button.
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Choosing information to go to PSIs
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‘Send options’ to PSIs 
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Options available for  institutions 
that receive printed transcripts

Options available for  institutions 
that receive the TRAX electronic 
batch file

Step 2 – Choose send option
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Preview of Transcript 
prior to sending

Informational message 
area to warn students of 
any exam marks that may 

not yet be complete

Step 3 – Confirm and add to cart
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